CURRICULUM VITAE

OF
SURIKA PRETORIUS
CONTACT DETAILS

RESIDENTIAL ADRESS 24B Van Wijk street

NELSPRUIT

1200
POSTAL ADRESS N/A
CONTACT NUMBER 083 607 2117
EMAIL ADDRESS surikapretorius@yahoo.com

surikapretorius2(@gmail.com

PERSONAL INFORMATION

NAME Surika
SURNAME Pretorius
DATE OF BIRTH 23 Mei 1977
IDENTITY NUMBER 770523 0097 08 8
HOME LANGUAGE Afrikaans
OTHER LANGUAGES English
NATIONALITY South African
CRIMINAL OFFENCE None
MARITAL STATUS Divorced
DEPENDENTS None
GENDER Female
CHURCH DENOMINATION Dutch Reformed Church
DRIVERS LICENCE Code 08

HEALTH STATUS

SCHOOL ATTENDED
DURATION

SCHOOL ATTENDED
DURATION

GRADE

SUBJECTS

Disabled since 2006 — had a brain operation,
resulting in spasm in my left arm and leg. I walk
on my own, just slow and careful. I'm fully cap-
able to help myself and is independent.

EDUCATIONAL QUALIFICATIONS

High School Kriel (Mpumalanga)

1991 — 1993

High School Hoogenhout Bethal (Mpumalanga)
1994 — 1995

Grade 12

- Afrikaans

English

Mathematics

Physical Science

Biology

- Typing


mailto:surikapretorius@yahoo.com
mailto:surikapretorius2@gmail.com

OTHER QUALIFICATIONS

NAME OF INSTITUTION Evander Technical College
COURSE OBTAINED N4-Management Assistant (Secretarial)
DURATION July 1996 — November 1996
SUBJECTS - Office Practice

- Communication

- Computer Practice

- Information Processing
NAME OF INSTITUTION Comp-Rehend
COURSE OBTAINED MS Office Computer Course
DURATION February 2012 — December 2012
SUBJECTS - Keyboard intro

- Microsoft Word

- Excel

- Access

- Internet

WORKING EXPERIENCE

NAME OF COMPANY Jabba Mobile I Direct
ADDRESS OF ORGANISATION Nelspruit
TYPE OF ORGANISATION Porting to Cell C
POSITION Admin and reception
DUTIES - Receiving and allocating stock

- Stock taking

- Petty cash

- General office admin
DURATION Feb 2016 to August 2017
REASON FOR LEAVING Retrenched

NAME OF COMPANY

Prime Meridian Enterprises (PME)

ADDRESS OF ORGANISATION Bryanston, Sandton

TYPE OF ORGANISATION Financial Institution

POSITION Enterprise owner (EO) Work at my own time.

DUTIES My role as an EO for PME is to deliver to
people promotional materials and information
regarding the Enterprises business opportunity.

DURATION Nov 2014 till present

NAME OF COMPANY Ungerer Laboratory/Medlab

ADRESS OF ORGANISATION Pretoria

TYPE OF ORGANISATION 24 Hours Clinical Pathology Laboratory

POSITION Debtors Clerk

DUTIES - Debt Collections

- Receiving of cheques and cash payments



- Banking of all received cheques and cash
- Processing of payments
- Patient enquiries

DURATION January 1999 — March 2001
REASON FOR LEAVING Ungerer Lab has been taken over by Medlab
PREVIOUS EXPERIENCE

NAME OF COMPANY AFGRI Head Office

ADRESS OF ORGANISATION Bethal

TYPE OF ORGANISATION Agricultural Corporation

POSITION Administrative Officer
Employee number 639 390/1

DUTIES Balancing of daily balance sheets and fuel
statements

REASON FOR LEAVING Got the job in Pretoria

NAME OF COMPANY Standard Bank

ADRESS OF ORGANISATION Bethal

TYPE OF ORGANISATION Financial Institution

POSITION Typist

DUTIES Typing, Switchboard, Faxing and Client Service
enquiries

REASON FOR LEAVING Better opportunity

REFERENCES

Ashley Wright (Jabba Mobile) 0847775574

Jan Harm Schutte (Jabba Mobile) 0814355194

Jabba Mobile I Direct Hoofkantoor 0879416900

Hantie Koch 0825740406



